How a delivery status can be changed by the

If the merchant does not need to use all of the delivery statuses, he has an option to change the status
with excel after status “Packed”.

Once the status is changed to Pack two excel options will be displayed- “Download Order Excel” and
“Upload Order Excel”.
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In order to change the status, you can download Excel.
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From pressing below “Status”, multiple status options will appear from which you can choose.

To change the status from Pack to Handover you have to choose “Handover” from Status.
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Next is to save the file with the suggested title.
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After that from “ Upload Order Excel” upload the already saved excel file in “Upload excel”.
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The status is already updated and is in Handover. If additional updates are wanted you can do so through
“In Transit”.

When putting “ In Transit” do not forget that “Currier tracking number” is required.
Below you can clearly see this process.

“Download Excel” allows you to do the changes explained above.



@ paymentdealsi- X | @ paymentdealsi: X | @ Dealsinvicta X @ Handover Order X NewTab X | @ Commission Trz X | NewTab X | + - X

¢ C @ merchantdealsinvicta.com/merchant/7ZQB7Y7POXUTRNdZAO7LIQ== Q % CIE ) ° i

Dashboard  Product Management v Orders v Commission . Payments . Packages v My Referals v ‘42 22932875

Denstids

|

Active Orders

New Pack Handover(l) InTransit(l) Delivered (30)

From Order Date ToOrder Date Order d... e:
Download Excel J§  Upload Order Excel

WY InTransi Order d: 0D573985387 Order Date: Jul 172020 6:43PM Paymode: Wallet ﬂ
test Status: Handover
ORDER DETAIL PRICE&QTY DISPATCH BUYERDETAILS
Item id: 428231 Quantity: 1 After: Jul 172020 7:02PM dvibgnhmi

View Details | Raise Ticket Total: .00 BY: Jul 172020 T:02PM UAE

' Always open files of this type
«

Open

Show in folder
Pagelof1(:

Cancel v

Courier_data_1707..xlsx ¥ Showall X

vrE@0ecae SITTSSo



AutoSave (@ of) 0~ = Courier_data 17072020081413xlsx - Excel (IO VesclnaVakova W @ = — X
File  Home  Insert  Pagelayout  Formulas  Data  Review  View  Help & Share 1! Comments
N2 - X« Jr | 456778990008653 N

Calibri v v

K L | M R s T U v w X

A v Q Il 1 1 1 |
MobiIe_NlInvoice_vallCoIIectabIe_AmmCourierTrackin‘,B TA-AA TYPE_OF SER'DTDCSTAT Status Da Error Res(Orderno

12121212 1 0456778990008653 | In Transit 428231

12121212 1 0 874418

nrBROCCARAE Selcias

Save the excel with the automatically suggested title and upload it in “Upload Excel”.
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Excel gives multiple functions so that the status can be changed from “Pack” to “ Delivered”.



